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Minutes of the Interactive Session/Meeting held on 15 February 2020 

------------------------------------------------------------------------------------------------------------------- 

Members Present: 
1 MANIDEEP CHANDRA 21 CHINMAY KANTI GOSWAMI 41 SATYAJIT ROY 

2 ASISH MAJHI 22 DALIA RAY 42 SUDIPTA CHATTERJEE 

3 HUSNE BANU 23 DEBI BANERJEE 43 SUPRIYA BANERJEE 

4 JAYA KARMAKAR 24 JAGANNATH BARMAN 44 GAURAB SAHA 

5 NARESH DAS 25 MADHUMITA DAS CHAKI 45 MANJU PRABHA JANA 

6 PARTHA SARATHI MONDAL 26 MD ABDUL KAYUM JAFRY 46 SUKLA SENAPATI 

7 SHUBHA RANJAN DUTTA 27 NILA MAJUMDAR 47 TANMOY BHAKTA 

8 SIMANTA KUNDU 28 PARTHA SARATHI GUIN 48 TANMOY KUMAR DENRIA 

9 SUHASINI ROY 29 PHALGUNI BHATTACHARYYA 49 BARNALI MUKHERJEE MAJUMDAR 

10 SUMANA BASUMATA 30 PULAKESH PATRA 50 CAHNDRANI DAS 

11 TANIA GHATAK 31 SATYA PRAKASH TIWARI 51 RATNA BHATTACHARYYA 

12 ARPITA BISWAS 32 SIBDAS KARMAKAR 52 RATRI BANERJEE 

13 ARUP DATTA 33 SUKRITI GHOSH 53 SANDIPAN NAYAK 

14 IRSHAD ALAM 34 SUPRAKAS SARKAR 54 SOMNATH MUKHOPADHYAY 

15 ASMITA BORAL 35 AVIJIT MIDYA 55 IPSITA DE 

16 AVIJIT DATTA 36 DULAL CHANDRA DAS 56 CHITRITA CHATTERJEE 

17 SUBHENDU MAZUMDAR 37 GAUTAM SENAPATI   

18 UTPAL KANJI 38 GOPAL SAMANTA   

19 ASISH KUMAR DAS 39 KARUNAMOY CHAKRABORTY   

20 BIMALESH BERA 40 PRATAP KUMAR MUKHERJEE   

 

TABLE AGENDA: 

1.  a) AQAR for last  3 years are to be submitted immediately.  

     b) Google Forms for Faculty Data for Academic & Administrative Audit 2016-19 are to be 

submitted immediately. 

     c) Google Forms for Departmental Data for Academic & Administrative Audit 2016-17, 2017-18 

& 2018-19 are to be     

          submitted immediately. 

2. Decision to meet once in every semester to assess the quality of teaching and best practices  

3. Importance of alumni association in NAAC criteria.  

4. Creation of alumni cell in each department.  

5. Significant contributions made by IQAC during the current year  

6. Work distribution for preparation of NAAC. Criteria-wise input preparation 

7. Website updation 

8. The criteria-wise inputs will be prepared up to 30th April 2020. 

9. It is decided that the website will also be updated simultaneously up to 30th April 2020. 

10. Nomination of 'criteria coordinators' 

11. Submission of monthly Chapter-wise distribution to different teachers in each department  

12. Submission of ' monthly Chapter-wise' e-tutorial, e-content, web links and MCQ/Questions 

/Doubt Clearance  by different teachers in each department.  

13. One workshop on MOOCS to be organized. 
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14. One Workshop on MOODLE to be organized. 

15. To introduce the students and the STAFF with all the facilities/procedures/ ethics and other 

related things, through   “Know your college”  

-------------------------------------------------------------------------------------------------------------------------------- 

In his introductory note the Principal stressed on technologically enhanced learning or TEL 

and practice of the use of teaching aids, adoption of a corporate culture: honouring deadlines, 

readiness towards adopting new methods, etc. maintenance of professional working relationships 

in the workplace and mental preparation for approaching NAAC assessment.  

He stressed on improvement of the library as a learning resource. He also mentioned that 

the number of ICT enabled classrooms are to be increased however finance is the only constraint.  

He further informed that in the absence of grants, books to facilitate fresh semester needs 

are to be purchased from the college fund, and each department can purchase required books for 

the library within a stipulated amount (Rs. 10000/- approx.) 

Student satisfaction survey was explained by the Principal. He appraised the forum that the 

form and content will be mailed to everyone.  

The Principal opined that the grievances of Students are to be collected and addressed 

through feedback. If need arises a general awareness campaign is to be conducted among students. 

He appraised the forum that a trial run for feedback receiving and analysis have been successfully 

tested amongst M Com students through Google Form. However, he informed the forum that 

feedback is not acceptable to NAAC unless it is anonymous and done online.  

Addressing Agendum 1: AQAR is to be submitted within deadline. Google forms regarding faculty 

profile and departmental data are to be submitted at the soonest. 

Addressing Agendum 2: Decision to meet once in every semester to assess the quality of teaching 

and best practices to be introduced for improving the quality of Academics, Administration and 

Research activities of the Institute. 

Addressing agendum 3:. Importance of alumni association in NAAC criteria 

Addressing agendum 4:. Creation of alumni cell in each department. The Alumni Cell should 

prepare the student profile &  find alumni students who have completed their course 5/ 10 years 

back (at least). As far as student support and progression is concerned a member mentioned how 

difficult it is to track down outgoing students and gather information updates and relevant 

documents, hence the need to conduct department-wise reunions at regular intervals  

Addressing Agendum  5. Documentation of Significant contributions made by IQAC during the 

current year on  Infrastructure,  Research,  Admission,  Placement & Academic 

Addressing Agendum  6. Criteria wise input preparation 

Addressing agenda  7. Website updation. The Principal emphasized that the college portal is to be 

used extensively by all staff. The college portal has been changed to sdbic.ac.in to be dynamic and 
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interactive. Students entry into the college portal is to be regulated and some members added that 

there might be a negative attitude among some students so it should be restricted by the college. 

Addressing Agendum  8. The criteria wise inputs will be prepared up to 30th April 2020. 

Addressing Agendum  9. It is decided that the website will also be updated simultaneously up to 

30th April 2020.  

Addressing Agendum 10. Nomination of 'criteria coordinators' along with 4/5 members for each 

of the seven criteria to carry out the work of  criteria wise input preparation will be published very 

soon. 

Addressing Agendum  11. Submission of monthly Chapter-wise distribution of syllabus(Lesson 

Plan) to different teachers in each department within 7 days through e-mail. 

Addressing Agendum  12. Submission of ' monthly Chapter-wise' e-tutorial, e-content, web links 

and MCQ/Questions/Doubt Clearance by different teachers in each department within 15 days.  

Addressing Agendum  13. One workshop on MOOCS to be organized. All teachers are to register 

on the MOOCs platform: then if e content is uploaded then it will receive validation.  

Addressing Agendum  14. One workshop on MOODLE to be organized. Teachers can preserve e 

content or hard copy of what is being taught and upload on Cloud or MOODLE. Designs for 

MOODLES, online courses are encouraged and the four quadrant approach re-explained. Transcript 

of lectures can be acquired and videos of classes taken can be uploaded on cloud.google.com. 

YouTube Channel is to be explored for video transcription. Speech Transcription software is also 

available and can be used by faculty members. 

Addressing Agendum  15.  To introduce the students and the STAFF with all the 

facilities/procedures /ethics and other related things, through   “Know your college”  

Interactive Session  

Members suggested that a feedback may be obtained by the Principal himself preliminarily 

through an interactive session with a handful of bright students from each department. Teachers’ 

evaluation and performance is to be assessed regularly as often done in private colleges. However if 

any adverse reports come up then it would be treated confidentially. 

Members suggested that a parent teacher meeting be conducted at the beginning of every 

semester to ensure good attendance of students. 

Some  members suggested that a single desktop computers be kept in the staffroom. Some 

members requested that some IT expert staff people help out teachers who are unable to resolve 

Technical difficulties on their own during a definite time each week. 

Some  members suggested that  a room to be kept ready for holding seminars/workshop 

etc. 

Some  members suggested stress should be made on Extension activities, requirements and 

facilities. 
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A member emphasized the immediate need for a sick room or infirmary for our students or 

students who fall sick during exams. 

The principal suggested that the college canteen might be made accessible to outsiders to 

make it commercially viable. An extension counter of the college canteen can be offered at the front 

part of the college. A member added that since there are parents waiting for the duration of the 

exams for half of the year it might be a viable option to have the college canteen serving food to 

outsiders  

It was pointed out that beautification of the college is necessary and that more trees should 

be planted. The principal agreed that a garden may be set up in the front part of the college as well 

as in the back portion near the bicycle stand.  

The HOD of the Botany department reminded about their request for a patch for medicinal 

plants.  

It was suggested that the bicycle stand be removed from its current position and shifted to 

the Courtyard and instead the play area be provided at the back after clean up, to enable smooth 

running of classes as there is much disturbance and noise.  

It was suggested by the members that nursing training which was conducted earlier by St. 

Johns used to provide students with employment opportunities, be resumed. 

Staff members asked that the lift be made operative with necessary permissions 

It was suggested that the taps around the college are malfunctioning and need to be 

changed.  

Sd/- Dr. Manideep Chandra 

Principal 

        Shibpur Dinobundhoo Institution College 


